UBND PHUONG CHAUDPOC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU Poc 1ap — Tw do — Hanh phc
HANH CHINH CONG

S6: 07 /TTPVHCC Chdu Déc, ngay 12 thang 01 nam 2026

VIV huéng dan ding nhap tai khoan, nop
hd so truc tuyén 02 nhom tha tuc hanh
chinh lién thong trén Cong dich vu cong
quéc gia

Kinh giri: To chtic, ca nhan trén dia ban phuong Chau Poc.

Nham gop phan tao diéu kién thuan loi cho cac to chirc, ca nhan trén dia ban
phudng trong viéc thuc hién hd so truc tuyén 02 nhém thu tuc hanh chinh lién théng
trén Cong dich vu cdng qudc gia. Trung tdm Phuc vu hanh chinh céng phuong Chau
Péc hudng dan dang nhap tai khoan, cach thic nop hd so truc tuyén, cu thé nhu sau:

1. Pang nhap tai khoan trén Céng dich vu cong quéc gia:
~ Buéc 1 Té chirc, c& nhan ma trinh duyét web (Google Chrome, Firefox, Cdc
Coc,...) truy cap vao dia chi https://dichvucong.gov.vn/, sau d6 chon “Pang nhap” &
goc trén bén phai man hinh.

Bugc 2: Chon “Tai khoan dinh danh dién tu cap bai Bo Cong an danh cho
Cong dan” néu la ca nhan; chon “Tai khoan dinh danh dién tu cap bai Bo Cong an
danh cho To chuc, doanh nghiép” néu la to chtc.

Buéc 3: Nhap so dinh danh ¢4 nhan (s6 cin cudc cong dan) va mat khau tai
khoan VNelD, sau d6 nhan “Dang nhap”.

Buéc 4: Chon “Guri ma x&c nhan vé s dién thoai”, sau d6 nhan “Xac nhan”.

Buwéc 5: Nhap ma OTP (day sé duoc giri dén tin nhin dién thoai), sau d6 nhan
“Xac nhan”.

2. Nop ho so truc tuyén:

Buwoc 1: Chon “Dich vu cong lién thdng: Khai sinh, Khai ti”.

Bwéc 2: Chon dung tén tha tuc hanh chinh lién théng can thuc hién: Lién
théng thi tuc hanh chinh vé dang ky khai sinh, ding ky thuong trd, cap thé bao hiém
y té cho tré em dudi 6 tudi; Tha tuc lién théng vé dang ky khai tir, x6a dang ky
thuong trd, ché do tir tuat (tro cap tuat va tro cap mai tang)/hd trg chi phi mai
tang/huong mai tang phi.

Bwéc 3: To chuc, ca nhan thuc hién lya chon hodc dién thdng tin lan luot &
cac noi dung gom:

- Noi dung 1: Lua chon co quan thuc hién.
- Noi dung 2: K& khai



- Noi dung 3: Xem lai cac to khai chi tiét phi.

- Nbi dung 4: Binh kém thanh phan hd so.

- Nbi dung 5: Lwa chon hinh thirc nhan két qua.

- No6i dung 6: Hoan thanh.

Luu y: Céc 0 thdng tin ¢ dau sao mau do (*) la thong tin bat budc, khong
duoc bo trong.

Sau khi hoan thanh Noi dung 6 hé thdng s& thdng bao mé s6 ho so va ngay
hen tra két qua dé to chic, ca nhan theo ddi tinh hinh xt ly cta ho so d@ nop.

Trung tam Phuc vy hanh chinh cong phuong Chau Béc théng tin dén to chuc,
ca nhan trén dia ban phuong dugc biét va thuc hién./.,
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